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Methods and Procedures for Course Evaluation, Grade
Check, and Grade Appeal for the 2025 Academic Year

Ind Semester (For Students)

[ ] Grade Viewing Schedule and Correction Period Information

1. Finalization of Course Grades: Wednesday, June 25th, 6:00 PM

2. If There Are Grade Disputes, follow the grade appeal procedure (refer to

page 4) after reviewing the grade viewing schedule and appeal procedure.

1) Grade Viewing Schedule and Appeal Procedure

M®Grade Check

Course Grade Check
and Grade Appeal

(@Finalization of
Course Grades

@Grade Dispute
Appeal

Grade Check and
Appeal/
Notification of Grade
Appeal Result

@®Grade Review
Committee (Final
Grade Finalization)

From 6:00 PM on
Monday, June 9,
2025, to 6:00 PM on
Wednesday, June 25,
2025.

6:00 PM on
Wednesday, June 25,
2025.

From 9:00 AM on
Thursday, June 26,
2025, to 6:00 PM on

Monday, June 30,

2025.

No Grade Correction
Form Required

Tuesday, August
12, 2025
(Scheduled)

Grade Correction
Form Required

2) If there are any objections to the grade assigned through grade

verification,

the student must submit a grade appeal

through the

Integrated Information System before the Grade Review Committee.

3) For any submitted grade appeals, after confirming the accuracy of the

announced grades, a response will be provided through the Integrated

Information System.

4) If the grade appeal

is deemed valid,

processed through the Integrated Information System.

(D Before the Finalization of Course Grades (18:00 on June 25): Grade

corrections can be made through the

'Grade Appeal'

the grade correction will be

menu in the

Integrated Information System, without the need for a grade correction

form.

@ After Finalization of Course Grades (18:00 on June 25):
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Students must use the 'Grade Correction Request' menu in the Integrated
Information System to submit a request. The professor will then attach
the grade correction form and supporting documents, and submit them
to 1) the department, which will draft the request and forward it to 2)
the Office of Educational Innovation. 3) After verification, the Office of
Educational Innovation will approve and process the correction.

5) The corrected grade will be finalized through the Grade Review

Committee.
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[ ] Basic Principles of Grade Assignment

o Students who are absent for more than 1/4 of the total class hours will

not be assigned a grade.

o (Grade Assignment According to the Academic Regulations

Academic Regulations

Article 41 (Examinations and Evaluation) DGrade evaluation for each
course is based on the midterm and final exams as a general rule.
However, depending on the nature of the course, periodic assessments

may be conducted during the semester.

@Examinations and evaluations will follow the methods specified in the

course syllabus.

@®Students who are absent for more than 1/4 of the total class hours
will not be allowed to take the exam and will receive a failing grade

(F) for the course.

@®Students who fail to attend exams or periodic assessments without a

valid reason may receive a failing grade (F) for the course.

Article 43 (Grades) (DAcademic grades for each course are based on
a total score of 100 points, considering factors such as attendance,
regular academic performance, assignments, and exam scores. The

grades and grade points are as follows

Grade Scores GPA Grade Scores GPA
A+ 100 ~ 95 4.5 D+ 69 ~ 65 1.5
A° 94 ~ 90 4.0 D’ 64 ~ 60 1.0
B+ 89 ~ 85 3.5 Not

. F Under 59 i
B 84 ~ 80 3.0 Acquired
C+ 79 ~ 75 2.5

. P No Grade
C 74 ~ 70 2.0
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[ ] Provision for Grade Appeal Based on Grade Processing

Regulations for the Implementation of the Academic Rules

Article 39 (Grade Correction)

The submitted grades cannot be arbitrarily corrected. However, if there is a
mistake or omission in the submitted grade report, the grade can be
corrected by submitting the Grade Correction Form (Form No. 5) before

the Grade Review Committee.

[ ] Handling of Students on Academic Probation and those Who Fail

After Grade Processing

o Provision

Regulations for the Implementation of the Academic Rules

Article 46 (Academic Probation) OStudents whose semester GPA is below
1.50 on average during their enrollment will be placed on academic
probation.

@Academic probation will be notified to the student via home
communication (such as a letter or email) before the start of each semester.

@Students placed on academic probation are required to receive guidance

from their academic advisor.

o Selection of Students on Academic Probation and Those Who Fail
through the Grade Review Committee After Grade Processing is

Completed
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[ ] Grade Check and Grade Appeal Using the Integrated Information System

1. Integrated Login System Login (imsi.seojeong.ac.kr)

- ID: Student ID (7 digits)

- Password: Initial password is your 6-digit birthdate (e.g., 990608)

(After changing the password, use the new password)
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- Click on the Integrated Information System after logging in
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2. Course Evaluation, Grade Check, and Grade Appeal

@D Menu Location: Grades

MEdiEn

Course Evaluation
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@ Select the above path to complete the course evaluation. If the

evaluation status shows '"Incomplete” for a course, clicking on that
course will display a menu like the one below, allowing you to complete
the course evaluation. After evaluating one course, simply click "Save."

Students who have not completed the course evaluation will be able to
check their grades starting from July 1, 2025. (Please note that grade
appeals and corrections will not be possible, so make sure to complete

the course evaluation.)
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® Current semester grades can be checked in the "Personal Grade Inquiry
(Course Records)" section, while previous semester grades can be checked
under the "Personal Grade Inquiry (Final Grades)" menu.

Students who have not completed the course evaluation will be able to check
their grades starting from July 1, 2025.

(Please note that grade appeals and corrections will not be possible, so it is

essential to complete the course evaluation.)
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@ Grade appeals can be submitted under Grades - Grade Appeal
(June 9, 9:00 AM to June 25, 6:00 PM).

Click on New in the bottom-right corner, search for the course name,
write the reason for the grade appeal, and click Save.

The professor will review the appeal and, if deemed valid, may
individually change the grade.

(Please note that the grade will not automatically be changed.)
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® Grade correction requests can be submitted under Grades - Grade
Correction Request (June 26, 9:00 AM to June 30, 6:00 PM).

Click on New in the bottom-right corner, search for the course name,
write the reason for the grade correction, and click Save.

The professor will review the request and, if deemed valid, will approve
it, after which the grades will be changed in bulk.

(This is scheduled for Mid-July.)

(As it is not the correction period yet, the New and Save buttons are
currently inactive; they will be activated during the specified period.)

(Please note that the grade will not automatically be changed.)
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% Important Notes for Grade Appeals!!

- Information related to grade appeals (such as applicant details, appeal
history, etc.) will be stored in the database. If any issues arise
regarding the grade appeal in the future, this information will be used
as supporting documentation, so please submit your appeal carefully.

- Submitting a grade appeal does not guarantee that the grade will be
raised. Please be aware that after a thorough review, the grade may
even be lowered.
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